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KOJAEKC 3TUKH U CJIYKEBHOI'O HOBE)IEHHH PABOTHHUKOB
I'OCYIJAPCTBEHHOI'O (MYHHUIIUITAJIBHOT'O) YYPEXKIEHUS
MynununanasHoro o6meo6pa3oBarebHOro yupexaenus «CyHckas
o0meobpa3oBaTebHas MK0/1a» KOHI0MOXKCKOro MyHHIMIIAJBLHOrO paiioHa
Pecry6smku Kapeans

1. O6uue moJioKeHUus

1.1. Komekc atku u ciyxebHoro nosenenus pabotHrukoB MOY CyHckas
Ol (manee — Kogekc) mpexncraBiser coboi CcBOA OOIIMX MPUHIUIIOB
NpoQEeCCUOHAIBHOM STHKH M OCHOBHBIX IIPaBMJI CIYXeOHOro IOBeAeHus,
KOTOPBIMU JOJDKHBI PyKOBOACTBOBaThCs Bce paboTHukH MOY Cynckas Ol
(manee — pabOTHUKHM Y4UpexIeHHs, YUpexIeHHE) HE3aBHCHMO OT 3aMellaeMBbIX
HMH JOJKHOCTEH.

1.2. Kopexc paspaboran B cooTBeTcTBHMH ¢ KoHcTHTynmein Poccuiickon
Qepnepauuu, TpynmoBeiM komekcoM Poccuiickoit ®enepanuu, PenepalbHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O mpoTUBOAEHCTBUU KOPPYNLMHW» H HHBIMH
HOPMAaTUBHBIMHU IIpaBOBBIMH akTamu Poccuiickoil denepanuy, a TakKe OCHOBaH
Ha OOIenpu3HaHHBIX HPABCTBEHHBIX NPHUHLIUNAX M HOPMax pPOCCUICKOIQ
o01ecTBa U rocy1apcTaa.

1.3. Llensto Kopmekca siBisieTcsl yCTaHOBJIEHUE STUYECKUX HOPM U IIPaBHUI
citykeOHOro moBeieHUss pabOTHUKOB YUpeKJeHHUs A JOCTOMHOIO BBHINOIHEHHUS
MU CBO€H NMpodecCHOHANBHOM NesITeNbHOCTH, a TaKXkKe CONEHCTBUE YKPEIUIEHHUIC
aBTOpUTeTa pabOTHHUKOB Y4YpexaeHUs U obecrieueHHe eAMHBIX HOpM UX
HOBEIEHUSI.

1.4. Konekc npu3BaH NOBBICHTE 3¢)(eKTHBHOCTD BBHIIIOJTHEHUsI pabOTHUKaMH
VYupexaeHuss CBOMX TpPYHOBBIX oOOs3aHHOCTeH. 3HaHHWE U COONIIOJEHHE HME
nosnoxenust Konekca sBiseTcs OJZHUM M3 KPUTEPUEB OLICHKM KadecTBa HX
Npo¢eCCUOHAIBHON AESTETbHOCTH ¥ TPYAOBOM TUCLIMILIMHEL

1.5. Kaxpgpii paboTHUK VYYpexIeHUuss [OJDKEH O3HAaKOMHUTBCA

nonoxenussMu Kopekca, W mpHHMMaTh BCe HEOOXOAMMBIE MeEpbl I €rcC
cobmonenus. Kaxnerit



rpaXJ1aHuH BIIpaBC OXKKUAAThH OT pa6OTHHKa quemneﬁm [TOBCACHHWS B OTHOLUCHHAX
C HUM B COOTBETCTBMH ¢ MnoJioxkeHUsiMu Kojiekca.

2. O0mMe NPUHUHUIBI M NPABUJIA CJYKEOHOro MoBeAeHHs

2.1. JlesaTeNIbHOCTh YUpekICHHS, @ TaK)Ke ero padOTHUKOB OCHOBBIBAETCS Ha
CJIeIyOILMX MTPUHLIMIIAX:

a) 3aKOHHOCTb,

0) npodeccruoHaNU3M;

B) J100pPOCOBECTHOCTD;

) KOHPUAECHUMATBLHOCTD;

J1) CIIPaBEJIMBOCTb;

¢) UHGOPMALMOHHAS! OTKPBITOCTb;

’)K) OTBETCTBEHHOCTD;

3) 0ObEKTUBHOCTD MPU MPUHSATHU PELLIEHHH.

2.2.  PaGorHuku  YupexnaeHus, CO3HaBas  OTBETCTBCHHOCTb  MeEpes
rOCy/1apCTBOM, OOILIECTBOM U rpaJaHaMH, 00sA3aHbI:

a) UCTIOJHATE JOJDKHOCTHBIE 00S13aHHOCTH JTOOPOCOBECTHO M HA BBICOKOM
npodeccHOHaIbLHOM YPOBHE;

0)  cobmoaars, TpeboBaHWs 3akoHojaarenbeTBa Poccuiickon Denepanuu,
Bosiorojickoi 001acTH W JI0OKaJbHbIX JIOKYMEHTOB YUpexKACHHUS,

B) OCYIICCTBJISATh CBOKO ACATEIbHOCTb B IPEJeiax CBOUX IMOJIHOMOYMH ©
MOJHOMOYMH YUpeKIeHus,

1) MPU MCIOJHEHUH JOJDKHOCTHBIX O0SI3aHHOCTEH ObITH HE3aBUCHMBIM OT
BJIMSIHUSL  OTJCJBHBIX TpaxaaH, NPOPECCHOHAIBHBIX WM COLHAIbHBIX TPy,
OpraHu3aLui;

Jq)  coOJIIOJAaTh COLUANIbHYIO CIPABEIJIMBOCTD U PABHOMPABHO PaCTPEAC/IsiTh
COLMAJIbHBIE PECYPChbl C LEJbIO paclIMpeHrs BbIOOpAa M BO3MOXKHOCTEH sl BCEX
KOHTPAreHTOB, B TOM YMCJIEe, AJI HEUMYLIHUX, COLMAIbHO-YS3BUMbIX W JAPYTHX JIHLL,
OKa3aBILKUXCS B TPYAHOM )KU3HEHHOH CUTYaLIMH, ‘

€) MPOSIBJISATH TEPIUMOCTb M yBaKE€HUE K OObIYasM W TPAJULMAM HAPOJIOB
Poccun # JIpyrHX TOCYAApCTB, YUYHUTHIBATb KYJbTYPHbIE M HHbIE OCOOCHHOCTH
Pa3IMUYHbIX JTHUYECKHX, COLMAJbHBIX TPYINI M KOH(ECCHH, CrocoOcTBOBATE
MEKHAILMOHAILHOMY U MEXKKOH()ECCHOHAIIBHOMY COIIACHIO,

’K)  HCKJIIOYATh JEHCTBHs, CBS3aHHbIC C BJMSHHEM KaKUX-JMOO JIMYHBIX,
MMYILECTBEHHBIX  ((DMHAHCOBBIX) M MHBIX  MHTEPECOB,  MPEMATCTBYIOLINX
100POCOBECTHOMY MCIOJHEHHIO IOJDKHOCTHBIX 00SA3aHHOCTEH;

3) co0JII01aTh HEUTPAILHOCTb, UCKJIIOYAIOLLY0 BO3MOKHOCTL BJIMSHMS HA
NPOMECCHOHANBHYIO  JESITEeIbHOCTb  PELIEHUH  TMOJIMTHYECKMX  MapTHH, HHBIX



M)  coOJ0aTh HOPMbI CIY*kEOHOW M MpPO(ECCUOHANLHON ITUKH, TPaABHIIE
JICJIOBOTO TTOBEJICHUS U OOLICHUS;

K)  MpOSBJIATbL KOPPEKTHOCTb M  BHUMATEJILHOCTb K  TpaxaaHaM |
JIOJIKHOCTHBIM JIMLIAM TTPH JOJKHOCTHOM B3aUMOJIEMCTBUU C HUMU;

Jq)  He  J0MycKaTb  KOPPYMUHWOHHOIO  TMOBEAEHHUS, B TOM  YHCJIK
BO3/EPKUBATLCS OT TMOBEAECHHUS, KOTOPOE MOXET BOCIPUHHUMATBLCS OKPYkKAIOIIUME
KaKk o0ellaHue WK NPeIoKEeHHUEe Jaud B3SITKH JIMOO KaK COrJlaCue MPUHATH B3SITKY
Wi Kak 1npocbOa (HaMeK) O Jade B3SITKH, a TakkKe MPUHUMATh MEpPbl  TIC
[peJIOTBPALLIEHHUIO U YPETYJIUPOBAHNUIO KOH(IIMKTa HHTEPECOB, NPOTUBOACHCTBOBATI
J100bIM MIPOSIBJIIEHUAM KOPPYTILMHK U POYKUM 3J10YIOTPEOJICHUAM B Y UPEeKICHUH;

M)  YBEAOMJISATb  PYKOBOAMTENS  YUPEXKACHMs, JOJDKHOCTHOE  JIMLO
OTBETCTBEHHOE 3a paldoTy Mo NpopUIAKTUKE KOPPYMNLMOHHBIX MPABOHAPYLICHUH I
YupexaeHuu, Opraibl MPOKypaTypbl U HHble (delepalbHble TOCYIapCTBEHHbI¢
oprasbl 000 Bcex cityvasix o0palleHUsi K HUM KaKUX-JIM0O JIUL B LEJISX CKIOHEHHS |
COBEPLUEHHIO KOPPYNLIMOHHBIX PABOHAPYILIEHUH;

H)  HE3aMEMJIUTENIbHO YBEJAOMIISITh PYKOBOJUTES YupexaeHus
JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a paloTy M0 NpO(HUIAKTUKE KOPPYILMOHHbI
MPaBOHAPYLIEHUN B YUPEKACHUM O CTABUIMX UM M3BECTHBIMM (aKTax KOH(JIHUKT:
MHTEPECOB W KOPPYMNLMOHHBIX MPOSIBJICHUNH B YUpexJeHUHU, O0CTOATE/]bLCTBAX |
JehcTBUSX (0€3/1eMCTBUH) paOOTHUKOB Y UPEXACHUS U TPETbUX JIUL, MOCTYXKUBIINY
HJIK CITOCOOHBIX MOCIYXKHUTb NPUUMHAMU BOSHUKHOBEHHS B YUPEKACHUU KOHDIHUKT!
MHTEPECOB  W/WJAM  KOPPYILMOHHBIX MPOSIBACHUHA, a Takke O [PUYUHEHUL
(BO3MOXHOM IPUUYUHEHUHN) BpeJa YUpEKIACHHUIO;

0)  HeE pasrjaumaTh U HE UCIOJIb30BAaTh HEHAJICKALLUM 00pa3oM CBEACHUS
OTHECEHHbIE  3aKOHOAaTesbcTBOM  Poccuiickoit  denepauru K CBEACHUSIN
KOH(MUACHLHAIBHOIO XapakTepa, U ClyKeOHY0 MHPOPMALMIO W HMHbIE CBEJICHUS
CTaBLIME U3BECTHBIMHU B CBSI3U C UCIIOJIHEHUEM TPY10BbIX O0SI3aHHOCTEH;

M) HE JOMyCKaTb OKa3aHWs BO3JCHCTBUSI HA CBOMX KOJUJIEr B LEJSD
MPUHATHUS TPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOIO peme}mﬂ;‘

p)  BO3IAEPXKHUBATHLCS OT MOBEACHUS, KOTOPOE MOIJIO Obl BbI3BATh COMHEHMUE |
NO0OpPOCOBECTHOM  MCIIOJIHEHWHM TPYJAOBBIX OOsI3aHHOCTEH, a Takke u30erar
KOH(MJIMKTHBIX CHTyalMH, CMOCOOHBIX HAHECTH yuepd penyTaluu Wil aBTOPUTET)
pabOTHHUKOB YUpekaeHHUs U/ UK YUpeKJICHHUIO;

C) HE JIOMYyCKaTh NpOsIBJICHUH dopmanusma, BbICOKOMEPHUSI
HEYB@XHUTEJIBbHOIO OTHOLIEHUSI K 3aKOHHBIM Mpoch0amM M TpeOOBAHUSIM TI'pPaK/aH |
CBSI3M C UCIOJIHEHUEM TPYAO0BbIX 00S3aHHOCTEH;

i) BO3/1EPKMBATHCS OT MYOJMUHBIX BbICKA3bIBAHUH, CYKIECHUN U OLEHOK |
OTHOLLIEHHH YUPEKIEHHUS], €CJU TO HE BXOJUT B 00s3aHHOCTH pabOTHUKA,;



y)  colOmoaatbh  KOHMUACHUMAILHOCTL MH(OpPMALMU O  KOHTPAreHTE,
Kacatollelcs YCJIOBUH €ro IKU3HEAESATEJIbHOCTH, JIMUHBIX KAayeCTB W MNpoldiiem,
MPUHUMATBL MEPbI U1l €€ 00ecneyeHus;

¢)  He MCcnoab30BaTh JOJHKHOCTHOE IMOJIOKEHHUE ISl OKa3aHUsl BIMSHUS Ha
JESITEJbHOCTh TI'OCYJAAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOIO CaMOyIpaBJICHHS,
OpraHM3alui, JTOJKHOCTHBIX JIUL, TOCYAaPCTBEHHbIX U MYHHULMIIAIbHBIX CITYXalUX
[PU PELIEHUU BONPOCOB JIMUHOIO XapaKkTepa;

X)  YBQXHTEJIbHO OTHOCUTBCS K JIEATEJbHOCTH IPEICTABUTENEH CPEICTB
MaccoBOM MHGMOPMALMK O HHGOPMHUPOBAHHIO 001lecTBAa 0 paboTe YupexaeHus, a
TAK)KE€ OKa3blBaTb COJEHCTBHE B TMOJYYEHUU JIOCTOBEPHOW MHGOpPMALMK B
YCTAHOBJICHHOM [MOPSIIKE;

1)  MOCTOAHHO  CTPEMHUTbCS K  OOECNEUYEHUI0 KaK  MOXKHO  Oosiee
YPGHEKTUBHOIO W SKOHOMHOI'O pacnopsikeHuss (UHAHCOBBIMU CpPEACTBAMH, HHBIM
MMYLIECTBOM, MATEPHAIIbLHO-TEXHUYECKUMU U IPYTHMU PECYPCaMU Y UPEKICHHUS;

4)  HE HKCIIONb30BaTh MMYLIECTBO YUpPEXJECHHs B LEJSAX, HE CBSA3AHHBIX C
MCIIOJIHEHUEM TPYJIOBbIX O0SI3aHHOCTEH, a TaKkXKe He MepeaaBarh €ro B TAKUX LEeJsiX
MHbBIM JIMLIAM.

2.3.  PyxoBoautenbr  YupexaeHus UM PYKOBOJIMTENIH  CTPYKTYPHbIX
nojipasaeaeHUt YupexJaeHus:  JOJKHbl ObITh Juiss pabOTHUKOB YUpekaeHHs
o0Opa3lioM  npodeccuoHaiu3Ma, 0e3ynpeyHoOM  pernyTalud, CBOUM  JIMUHBIM
[MOBEJEHUEM [10J1aBaTh MPUMEP YECTHOCTH, OECITPUCTPACTHOCTH U CIIPABELJIMBOCTH.

2.4. PyxoBoauTesib  YUpEeXJIE€HHS U PYKOBOJAMTEIU  CTPYKTYPHbIX
[noJpasjiesieHui YupexieHus:

a) MPUHUMAIOT MEPbI 110 MPEJIOTBPALLEHHIO U YPETYJIMPOBAHUIO KOH(DIUKTA
MHTEPECOB, MO MPEAYNPEKACHUIO KOPPYILUU, BKJIIOYAsk MEPBI 110 MPEJI0TBPALLEHHUIO
KOpPY MIHOHHO-OMACHOTO MTOBEACHHUS;

0)  COACHCTBYIOT YCTAHOBJIEHHIO W MOJACPKAHUIO B KOJUIEKTUBE 310POBOIO
MOPaJIbHO-TMICUXOJIOTHYECKOT0 KJIIMMATa,; ‘

B) NpH OmNpeAesieHHH o0beMa M xapakTepa I[OpyyaeMoW ApyruM
paboTHHKAM YupexaeHUs: padoTbl PYKOBOJACTBYIOTCS MPUHLMIIAMH CIIPABEUIMBOCTH,
yueTa JIMYHBIX W JEJIOBbIX KaUeCTB, KBATU(PUKALIMU U OIbITA [IOJYMHEHHBIX;

r) He JIONMYCKalOT [0 OTHOILIEHHWIO K TOAYMHEHHBIM pPabOTHHKAM
HeOOOCHOBAHHBIX MPETEH3UM, a Takke PAaKTOB rpy0OCTH U OECTAKTHOCTH;

)  TPOSIBISIOT 3a00TY O MOJYMHEHHBIX, BHUKAIOT B X NPOOJIEMbI U HYXK/1bl,
COMACHUCTBYIOT MPUHATHIO 3aKOHHBIX W OOOCHOBAHHbBIX PELIEHUH, CNOCOOCTBYIOT
MPO(GEeCCHOHATBLHOMY U JIOJPKHOCTHOMY POCTY paOOTHHUKOB,;

€)  OpraHMu3yloT OKa3zaHWe MOJJEPKKU U MOMOLUM MOJIOJBIM CIELHUATUCTAM
(¢ onbITOM paboThI 10 3 JIeT) B NIPHOOPETEHHH MPOHECCHOHANIbHBIX HABBIKOB.



2.5.  Pykosoautenb  YupekaeHWs W PYKOBOJAMTEIH  CTPYKTYPHbI
MoJIpa3AC/ieHU  YUpeKAeHUss HECYT OTBETCTBEHHOCTb B  COOTBETCTBUU
3aKkoHOMaTebCTBOM  Poccuiickoit denepauuun 3a  JEHCTBUSL WM Oe3aeicTBU
MOJYMHEHHBIX  COTPY/IHMKOB, HApyLIAIOMKMX [PUHUMIIBI  3THKA M [PaBUJI
Ci1y)KEOHOrO TMOBEJICHHS!, €CIIM OHW HE IMPHHSIH Mep, YTOObl HE JOMYCTUTh TAKH:
ACHCTBUHI nin Oe3aeicTBusl.

3. DTHYecKHe HOPMBI CJ1YKeGHOro noBeaeHUusi paGOTHHKOB
3.1.B  J0/OKHOCTHOM TOBEACHUH pPabOTHUKY YupemIeHHs HeOoOXO0 1M
PYKOBOJCTBOBATbCS TEM, YTO B C€OOTBETCTBUM ¢ KoHctuTyuueh Poccuiickol
@enepanru, YeN0OBEK, €ro npaBa U CBOOOMABI SIBISIOTCS BBLICIIEH LEHHOCTBIO, |
KasK/IblF IPaK/IaHHH UMEET MPaBO Ha HENPUKOCHOBEHHOCTb YACTHOM JKM3HH, JIMUHYK
M CEMEHHYIO TakHy, 3aLIMTY YECTH, IOCTOMHCTBA, CBOETO JI00POro HMEHH.
3.2. B I0JDKHOCTHOM MOBEAEHUH PAOOTHUK YUpexkICHHs BO3AEPIKMBACTCS OT:

a) J11000ro Bu/a BbICKA3bIBAHUH M 1EHCTBUI AMCKPUMHUHAIIMOHHOTO XapaKTep:
[10 [pU3HAKaM [10J1a, BO3pacra, pachl, HALMOHAJIBHOCTH, S3bIKA, I'PAXKIAHCTBA
COLUMAIBHOIO, MMYUIECTBEHHOIO WIJIM CEMEHHOIO MOJOKECHHUS, MOJUTHYECKUX WJII
PEJUTMO3HBIX MPEANOYTEHUM;

0) rpyboCTH, TNpOSBACHUH MNPEHEOPEKUTEILHOIO TOHA, 3aHOCYMBOCTH
MPEAB3SATBIX  3aMEYaHWH,  MPEAbIBICHUA  HENPABOMEPHbIX,  HE3aC/y)KEHHbI
O0OBUHEHHH;

B) YIpO3, OCKOPOMTEJbHBIX BBIPQKCHHH HWIH  DEIUIMK, JIeHCTBHIA
MPENsITCTBYOUIMX HOPMAILHOMY OOLIEHHIO MW MTPOBOLMPYIOLMX IPOTHBOMPABHO!
[IOBE/ICHHE.

3.3.  Paboruuku  YupexJeHus  NpuU3BaHbl  CMOCOOCTBOBATHL  CBOMNM
JOJIKHOCTHBIM MOBCJICHHEM  YCTAHOBJIIEHUKD B KOJUIGKTHBE  JIEJIOBbL
B3aMMOOTHOLICHHWH ¥ KOHCTPYKTUBHOIO COTPY AHUUYECTBA JPYT C APYTOM.

PabOTHMKH 10JIKHBI OBITh BEKJIMBBIMU, 100POKETATENbHBIMH, KOPPEKTHBIMH
BHUMATEJILHBIMH W TMIPOSIBJIATH TEPIIUMOCTb B OOLLIEHUH € IPaKIaHAMM U KOJUIEraMHu.

3.4. Ilpn BO3HMKHOBEHMH KOH(MJIMKTHOW CHTYalHH MEXIY CTPYKTYPHBIMI
OJIPA3JICICHUSIMU  YUpPEXKACHHUs, pPadOTHUKAMHU  YUPEKICHHUS PHOPUTETHBIN
HAMpaBJICHHEM PCILCHHUS KOH(MJIMKTA SBJISETCS YYET HHTEPECOB YUpPEKIAECHHS |
LIEJIOM.

3.5. BHewHud BuL padOTHHKA YUpexJeHUss [PH HCIOJHEHHUU M\
JIOJDKHOCTHBIX O0SI3aHHOCTEH B 3aBUCUMOCTH OT YCJOBHH TPYJIOBOM J€ATEILHOCTI
JIOJIKEH CIOCOOCTBOBATL YBAXKHUTENLHOMY OTHOLICHHIO IPAXKAAH K YUPEKACHHUIO, ¢
TAKKe, MPU HCOOXOAMMOCTH, COOTBETCTBOBATL OOLUCHPUHITOMY J€J0BOMY CTHIIIO



4. OTBETCTBEHHOCTD 32 HapYylleHHe noJokeHuii Kogekca

4.1. Hapyuienne pabotHukamu YupeskaeHuit nonoskeHui HacTosiero Konekce
HOVICAHUT MOPAJILHOMY OCYIK/ICHHIO Ha cOOpaHusaX (COBEIIAHMSIX, KOHDEPEHLIHX), ¢
B CllydasX, MNpelyCMOTPEHHBIX (DelepabHbIMKU 3aKOHAMH, HApPyLLIEHHE MONOKEHH}
Koziekca Biieuer npumenenue k paboTHHKY MEpP OTBETCTBEHHOCTH.

4.2.PabotHuKK  YupeskeHHs B 3aBUCHMOCTH OT TSKECTH COBEPLLIEHHOI(
HPOCTYTKA ~ HECYT ~ OTBETCTBEHHOCTb B COOTBETCTBHM C  JEHCTBYIOLLHMM
3aKOHOMATENILCTBOM Poccuiickoi Denepanum.

4.3. Cobimonenne pabOTHUKOM YUpeskaeHHs MOMOKEHHH Hacrosero Konexce
YHUTBIBACTCA  TIPH HA3HAYCHUM MOOWIPCHAH M HANOKEHWH JIMCUHMIIMHAPHbIX
B3bICKAHHH.

4.4.Hapyuienue npaBuii aHTUKOPPYLHOHHOTO MOBEACHHUS BeUeT MPOBEACHUE

CJly’K€OHOIO pacciieoBaHusl N0 0OCTOATEIbCTBAM BO3ZHMKHOBEHHS KOPPY LM OHHO-
OMacHOM CUTyalInH,



